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PROJECT STATUS PROVIDED BY THE CONTRACTOR: 

The data submitted by the Contractor, as shown above, is in agreement with the data on the 
current Contract Status Report. 

Numbe 
r 

I 

Totals 

ATTENDANCE ROSTERS: 

The Analyst reviewed all attendance records for the 21 trainees who completed training and the 
90-day retention period. The records reviewed were in conformance with ETP requirements. 

Number 
to 

Retain 

80 

80 

AUDIT: 

Architectural Area Lighting will be notified in writing if this agreement is selected for an audit that 
will be conducted either at your site (field audit) or by telephone if selected for a desk audit (or 
"review"). These notifications will be sent in advance to allow ample preparation time and will 
include a list of documentation that will be examined by the auditor. A list of the documentation 
typically examined during an audit will be included along with the Audit Notification and Audit 
Confirmation letters. To provide support of training, original training attendance documentation 
is required; photocopied records are not acceptable. Listed below are types of records typically 
requested during an ETP field audit: 

Number 
Enrolled 

in 
Training 

21 

21 

Training attendance records such as rosters, sign-in sheets, etc. 
Payroll records of individual trainees to verify wage and hours worked 
Personnel records regarding occupation and dates of employment 
Documentation of employer paid health benefits (if applicable) 
Cash receipts to verify receipt and accounting of ETP funds 

RECORD RETENTION: 

Number of 
Trainees 

(following 
enrollment) 

0 

0 

Records must be retained within your control and be available for review at your place of 
business within the State of California. This responsibility will terminate no sooner than four (4) 
years from the date of the termination of the Agreement or three (3) years from the date of the 
last payment by ETP to the Contractor, or the date of resolution of appeals, audits, claims, 
exceptions, or litigation, whichever is later. 

Number 
of 

Trainees 

d 
Minimum 

Hours 

2 1 

2 1 

Number of 
Trainees 

Completed 
all Training 

3 

3 

Number of 
Trainees 

Completed 
Retention 

2 1 

21 




